PN 2.042

AUDI O VI SUAL EQUI PMENT PQOLI CY

Frostburg State University departnents with audi o visual
equi pnment in their inventory shall assign an enpl oyee
responsi ble for maintaining the control and accountability of
such equi pnent. Each departnent should determ ne a storage area

for unassigned audi o visual equipnent.

Al'l audio visual equipnent wll be kept secured either in a

| ocked storage area or by anchoring to a permanent fixture.

In cases applicable, a sign out procedure will be foll owed

for the departnment’'s audi o visual equipnent.

Accurate inventory records will be maintained by the
departnent, and reported annually to the Instructional

Technol ogy Services Ofice.

In the event that audio visual equipnent is |ost or
stol en, the departnental budget of the enpl oyee who had
signed the equi pnent out will be responsible for its

repl acenent.
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