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Employment Clearing 
 
An employee who leaves Frostburg State University employment for any reason is expected to return any 
and all university property including assigned keys, ID card, Diners Club/procurement card, cell phone, 
computer, and any other equipment or items in the employee’s possession. Full-time employees who retire, 
resign, or are terminated will receive a memo advising them of the request to return all university property to 
their department or the Office of Human Resources. 


