PN 3. 037

POLI CY ON ADVERTI SI NG FOR EMPLOYMENT

1. The Director

of Human Resources or designee will assure best
use of position advertisenments in relevant
publications at the |east cost practicable.

2. Consistent with the University's conmtnment to equal

3. Al 'l

applicati

enpl oynment opportunity, position
advertisements will include the name of an

O fice of Human Resources contact person, wth
t el ephone nunber, to assist applicants who
request reasonabl e accommmodation in the

enpl oynent process. Position advertisenents
will also identify the Search Chair for
faculty positions and may identify the Search
Chair for other vacanci es.

ons will be received in the Ofice of
Human Resour ces.

4. The O fice of Human Resources will assure mnority

5. The Director

6. All

positions

publication advertising for all faculty and
uncl assi fi ed vacanci es.

of Human Resources or designee will assure
that m nimum qualifications, primary duties
and salary range identified for reference by
a job description, a Position Information
Questionnaire (PIQ, the Appointnment,
Retenti on and Tenure (ART) docunent and

ot her information provided by the departnent
are consistent with
classification/conpensation standards for
the position to be advertised.

will be advertised or posted for at |east 30 days
to conply with advertising and posting
requi rements of The Imm gration Act of 1990.

7. Advertisenents for enploynent under energency conditions wll

(I'nternal)

be reviewed by the Director of Human Resources
and nmust be approved by the President prior to
initiation.



