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POLICY FOR DEPARTMENTAL NAME CH ANGE(S) 
 
 
     As Univers ity m is s ion ch anges or is  m odified, as departm ents ch ange focus or undergo 
re structuring, it is  som etim e s appropriate to m ak e a title ch ange w h ich  reflects th e ch ange(s) 
and better com m unicates th e m is s ion and structure of th e entity.  Due to th e fact th at nam e 
ch anges effect oth er departm ents and h ave financial im plications      (stationery, business 
cards, signage, database ch anges, etc.), it is  appropriate th at ch anges be im plem ented once a 
year, on July 1.  It is  recom m ended th at th e im plem entation occur as follow s: 
 

* Th e recom m ended ch ange s h all be discussed and approved by th e Executive 
Com m ittee. 

 
* Under norm al circum stances, th e ch ange s h all be approved no later th an April 1 

for im plem entation on July 1 
 

* Notification of th e nam e ch ange s h all be com m unicated to th e cam pus 
com m unity prior to im plem entation. 

 
 
(Internal) 
 
 


